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CurricUNET Quick Guide for 
Master Database Codes
The State Chancellors Office Data Element Dictionary provides a description of the technical specifications for the data to be collected and reported to the state.   Appendices provide codes and additional reference information. 

Basic Skills
· B = Course is a basic skills course.

· N = Course is not a basic skills course.

Title 5 § 55002 - Basic skills courses are those courses in reading, writing, computation, and English as a Second Language which are designated by the community college district as non-degree-applicable credit courses pursuant to subdivision (b) of section 55002.
*Contact your Dean or your Division Curriculum Rep if you need assistance.

Credit Status
· C - Credit - Not Degree Applicable    
· D - Credit - Degree Applicable  

Title 5 § 55002 - A degree-applicable credit course is a course which has been designated as appropriate to the associate degree in accordance with the requirements of section 55062, and which has been recommended by the college and/or district curriculum committee and approved by the district governing board as a collegiate course meeting the needs of the students.

Selection is determined by whether course qualifies for inclusion in a degree or certificate program.

This includes courses that meet major and certificate requirements, general education courses, and some basic skills courses.

*Contact your Dean or your Division Curriculum Rep if you need assistance.

Transfer Code

· Not Transferable (NONXFR)

· Transfer to CSU(CSU)

· Transfer to UC (UC) and CSU (CSU)
The transfer code is used to determine whether or not a course is intended to be transferable to a public university.  If the course is transferable only to the California State University system, select CSU.  Otherwise, (for IGETC) select UC and CSU.  
Please make sure the General Education Form and the Catalog Description is updated with the transfer information.

*Contact your Dean or the Articulation Office if you need assistance.
Classification Code 
A = Liberal Arts and Sciences

B = Developmental Preparatory

C = Adult and Secondary Basic Education

D = Personal Development and Survival — Student without a Disability

E = Courses for Students with Substantial Disabilities

F = Parenting and Family Support

G = Community and Civic Development

H = General and Cultural

I = Career-Technical Education

A. Liberal Arts and Sciences: Courses equivalent to courses offered at the freshman and sophomore level at four-year institutions of higher education.

B. Developmental/Preparatory (Non-Basic Skills): Courses intended to meet the academic and personal needs of educationally disadvantaged students.

C. Adult/Secondary Basic Education (Basic Skills): Courses intended to provide pre-collegiate instruction in basic skills.

D. Personal Development and Survival - Non-Handicapped: Courses intended to assist students in personal and career development.

E. Courses for the Substantially Handicapped: Courses designed specifically for persons with disabilities.

F. Parenting/Family Support: Courses intended to strengthen the family as a unit.

G. Community/Civic Development: Courses in citizenship and civics.

H. General and Cultural: Courses which provide instruction of broad general interest to enhance cultural development.
I. Occupational Education: Courses intended to prepare students for a career or occupation without the need for subsequent training or education in an institution of higher education. 

This element classifies a course in accordance with its primary objective.

*Contact your Dean or your Division Curriculum Rep if you need assistance.

Special Funding 

· "Yes" box if it receives special funding

· “No” if not special funding.

*Contact your Dean or your Division Curriculum Rep if you need assistance.

TOPS Code-(CIPs Code
TOPs (Taxonomy of Programs)

· The Taxonomy of Programs (TOP) code should be assigned which best indicates the subject matter of the course. The T.O.P.S. code assigned to a course is not to be linked to the T.O.P. code of a particular program for Chancellor’s Office approval purposes
· Please select the appropriate code from the pull-down menu. Check the CROSSWALK:  http://curriculum.fullcoll.edu/wp-content/uploads/sites/17/2016/10/TOPS-Code_CIP-Crosswalk.pdf
6th Edition Taxonomy of Programs [TOP] to 2010 Classification of Instructional Programs [CIP] to align your top and cip codes. e.g. Horticulture – CIP code 01.0601 should use TOP code 0109.00. Contact your Dean or your Division Curriculum Rep if you need assistance.

CIP Code (Classification of Instructional Programs)
· The purpose of the Classification of Instructional Programs (CIP) is to provide a taxonomic scheme that will support the accurate tracking, assessment, and reporting of fields of study and program completions activity. CIP was originally developed by the U.S. Department of Education's National Center for Education Statistics (NCES) in 1980, with revisions occurring in 1985 and 1990. CIP 2010 builds on, and replaces, CIP 2000. 

· CIP 2010 contains nearly 50 new 4-digit series, many representing programs areas that didn’t exist or were barely emerging when the CIP was last revised. The titles and program descriptions of many existing programs were revised in CIP 2010. Some of these are minor or stylistic changes that do not affect where programs should be reported. Other changes are more substantive and could possibly affect where instructional programs should be reported. CIP 2010 goes into effect beginning fall 2010.

· The CIP is organized on three levels. The 2-digit series represent the most general groupings of related programs, while the 4-digit series are intermediate groupings of programs. The 6-digit codes represent specific instructional programs, which are used in the Completions Component of IPEDS. In this example, the two digit series 45 describes the Social Sciences. It includes several 4-digit CIP codes, such as Anthropology, Archeology, Criminology and Demography and Population Studies. The 4-digit CIP code for Anthropology is 45.02. and it contains the following 6-digit CIP codes, Anthropology, Physical and Biological Anthropology, Medical Anthropology, Cultural Anthropology, and Anthropology, Other. 

· Example: 
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 HYPERLINK "http://nces.ed.gov/ipeds/cipcode/cipdetail.aspx?y=55&cipid=87817" \o "View this CIP" 45) SOCIAL SCIENCES. 
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45.01) Social Sciences, General 

45.0101) Social Sciences, General
45.0102) Research Methodology and Quantitative Methods 
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45.02) Anthropology 

45.0201) Anthropology 

45.0202) Physical and Biological Anthropology 

45.0203) Medical Anthropology 

45.0204) Cultural Anthropology
45.0299) Anthropology, Other 

SAM Codes 
The Student Accountability Model (SAM) code is used to indicate the degree to which a course is occupational, and to assist in identifying course sequence in occupational programs. 
A- Apprenticeship
B- Advanced Occupational

C- Clearly Occupational

D- Possibly Occupational

E- Non-Occupational

CODING MEANING:

A = Apprenticeship (offered to apprentices only):

The course is designed for an indentured apprentice and must have the approval of the State of California, Department of Industrial Relations, and Division of Apprenticeship Standards. Some examples of apprenticeship courses are: Carpentry, Plumbing and Machine Tool.

B = Advanced Occupational (not limited to apprentices):

Courses are those taken by students in the advanced stages of their occupational programs. A “B” course is offered in one specific occupational area only and clearly labels its taker as a major in this area. Priority letter “B” should be assigned sparingly; in most cases no more than two courses in any one program should be labeled “B”.

Each “B” level course must have a “C” level prerequisite in the same program area.

Some examples of “B” level courses are: Dental Pathology, Advanced Video Tape,

Advanced Applied Acting, Legal Secretarial Procedures, Contact Lens Laboratory,

Advanced Radiology Technology, Fire Hydraulics, Livestock and Dairy Selections,

Real Estate Finance, Cost Accounting.

C = Clearly Occupational (but not advanced):

Courses will generally be taken by students in the middle stages of their programs and should be of difficulty level sufficient to detract “drop-ins”. A “C” level course may be offered in several occupational programs within a broad area such as business or agriculture. The “C” priority, however, should also be used for courses within a specific program area when the criteria for “B” classification are not met. A “C” level course should provide the student with entry-level job skills. Some examples of “C” level courses are: Soils, Credit and Collections, Principles of Advertising, Air Transportation,

Clinical Techniques, Principles of Patient Care, Food and Nutrition, Sanitation/Safety,

Shorthand, Small Business Management, Advanced Typing, Technical Engineering.

D = Possibly Occupational:

“D” courses are those taken by students in the beginning stages of their occupational programs. The “D” priority can also be used for service (or survey) courses for other occupational Programs. Some examples of “D” level courses are: Technical

Mathematics, Graphic Communications, Elementary Mechanical Principles,

Fundamentals of Electronics, Typing (Beginning or Intermediate), Accounting (Beginning).

E = Non-Occupational:

Courses are non-occupational

NOTE: Work Experience courses not tied to a specific occupational program should be assigned the “E” priority. If the course is tied to a specific program, a “C” priority is appropriate.
*Contact your Dean or your Division Curriculum Rep if you need assistance.

Stand Alone

· "Yes" box if it courses not part of a degree

· “No” if is part of a degree.

Title 5 § 55100 - Permits community college districts to approve, without prior approval by the Chancellor of the California Community Colleges, non-degree-applicable credit courses and degree-applicable credit courses which are not part of an approved educational program (commonly known as “stand-alone” courses). In order to be certified to approve stand-alone credit courses locally, the college must annually certify that all persons, who will be involved in the curriculum approval process at each college, have been trained in accordance with the regulations.  
FSA Code
Faculty Service Area or discipline code used to determine whether an instructor hired in the NOCCCD is qualified to teach a particular course.
FSA (Faculty Service Area) codes or otherwise known as State Discipline codes. These codes determine whether an instructor is qualified to teach this course. Select as many of these codes that apply (Ctrl key + Click selects/de-selects). Ask your Division Rep or Dean if you need assistance.

California ED CODE

87355.  Notwithstanding Section 87356, every person authorized to serve as a community college instructor, librarian, counselor, student personnel worker, supervisor, administrator, or chief administrative officer under a credential shall retain the right to serve under the terms of that credential, and, for that purpose, shall be deemed to possess the minimum qualifications specified for every discipline or service covered by the credential until the expiration of that credential.  The board of governors shall adopt regulations as necessary to implement this requirement.

87356.  (a) The board of governors shall adopt regulations to establish and maintain the minimum qualifications for service as a faculty member teaching credit instruction, a faculty member teaching noncredit instruction, a librarian, a counselor, an educational administrator, an extended opportunity programs and services worker, a disabled students programs and services worker, an apprenticeship instructor, and a  supervisor of health.

   (b) The Legislature finds and declares that this section does not create a state-mandated local program because compensation of faculty will continue to be determined through the collective bargaining process or meet and confer sessions.

*Contact your Dean if you need assistance.
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