Department Chair Curricunet Approvals
Follow these steps whenever you you get an email from System@governet.net for

Department Chair, or any time you wish to see if you have a

proposal in your queue

If you have any questions or need help at any time during the process, contact your division curriculum
representative. Your rep can either help you, or will contact someone who can.

1. Goto “My Approvals”:

Log in to CurricUNET at http://www.curricunet.com/fullerton/
Click on “My Approvals”

Select “Department Chair,” and click “Next”

Approval Process

Select Role | Department Chair v |
Sort by: Titie®  Proposed Start

Level

JNext

2. Check the proposal level:

DAMC 100 F Dance Appreciation
*Pending®

**Course Major Revision®*
Originator: Kathleen Ann Whalen
osed Start: Fall 2020

Level 2
Action is optional.
Proposal will move
forward in 3 days
regardless.

Level: 2.00

O 110 F Food Safety and

itation *Launched*®

ourse Major Revision™

inator: Kristy Richardson
sed Start: Fall 2019

Level 5
MUST TAKE ACTION
Action is required.
Proposal will be stuck in your
gueue until you take action

Level: 5.00

3. What to check for

a. The primary purpose of the Dept. Chair Curricunet approvals is to ensure the
department chair is aware of all curriculum proposals in their department

b.
\'q{

Click"CC"

Click pencil

to access Click"CQ" 1o for a track
individual See course changes
Curricunet outline view view

In addition, you may review any parts of the proposals you wish by clicking these icons:

DANC 100 F Dance Appreciation
*Pending*

Revision™*
hleen Ann Whalen

Click "C!" to

view
comments Ftall 2020
made by other ’
reviewers 2.00 m

SCreens

2w . . M~ v
4. Take Action

a. Go back to “My Approvals”
Click “Action” next to the proposal

b.
c. Enter any comments you may have in the text box (optional)
d.

Department Chair Approvals in Curricunet

Fnin 141N F Fand Qafate and

Choose the appropriate selection from the drop-down, then click Save.
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