NARRATIVE TEMPLATE FOR NEW CERTIFICATES – Fullerton College





Title of Proposed Program: 
[Insert program title]

Effective Term:

[Insert proposed start date]
Item 1.  Program Goals and Objectives

The [insert program department] department seeks to create a dynamic learning eco-system that prepares students for careers, position advancements and/or higher-level degrees through practical, real-world and community experiences in and out of the classroom. 

[Insert from CurricUNET the program student learning outcome only, no assessment] 

Item 2.  Catalog Description
[Insert from CurricUNET the catalog description] 

Item 3.  Program Requirements

[Insert from CurricUNET the program outline list of courses and total units required]

Example: 

	Required Courses (8-13 units)
	Units
	Sequence

	BIOL 190 F
	Introduction to Biotechnology
	3
	Year 1 Fall

	BIOL 190LF
	Introduction to Biotechnology Lab
	1
	Year 1 Fall

	BIOL 191 F
	Biotechnology A: Basic Laboratory Skills
	4
	Year 1 Spring

	CHEM 101 F
	Chemistry for Allied Health Science
	3
	Year 1 Fall

	
	or
	
	

	CHEM 107 F
	Preparation for General Chemistry
	5
	Year 1 Fall

	
	or
	
	

	
	Minimum score of 80% on the Chemistry Assessment
	
	

	Total Units Required for Certificate
	8-13


Note:

Be sure to include a column for the sequence of coursework. The college needs to demonstrate how the student completes each course, such as Year 1 Fall, Year 2 Spring, Year 2 Fall, Year 2 Spring. It is meant to show that a student can complete the degree or certificate in a timely manner. 

Item 4.  Master Planning

The stated goals and objectives for this Certificate will fulfill the college’s mission and curriculum offerings. This program meets the objectives of the district master plan by providing training and jobs to our student population. Based on statewide employment data, a need exists for this certificate and courses contained within.  EDD enrollment projection stated below. LMI data needs to be requested from the Centers of Excellence (link)
	SOC Code*
	Occupational Title
	Estimated Employment 2020
	Projected Employment 2025
	Numeric Change 2020-2025 
	Percent Change 2020-2025
	Annual Openings


Orange County

	39-5011 


	Barbers 


	389

	375

	(14)

	(4%) 


	38

	39-5012
	Hairdressers, Hairstylists, and Cosmetologists 
	7,944
	8,471
	527
	7%
	994


Los Angeles County
	39-5011 


	Barbers 


	1,852 


	1,780 


	(72) 


	(4%) 


	175

	39-5012
	Hairdressers, Hairstylists, and Cosmetologists 
	22,507
	22,335
	(173)
	(1%)
	2,532


Item 5.  Enrollment and Completer Projections-
Please contact Heather Treminio (HTreminio@fullcoll.edu) after selecting the courses required for your new certificate. 
	
	Previous Academic Year
	Current  Academic Year

	CB01: Course Department Number
	CB02: Course Title
	Annual # Sections
	Annual Enrollment Total
	Annual # Sections
	Annual

Enrollment Total

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Item 6.  Place of Program in Curriculum/Similar Programs

No active inventory records need to be made inactive or changed as a result of approval of the [insert title of certificate] Certificate. This certificate does not replace any existing program. 
Item 7.  Similar Programs at Other Colleges in Service Area

[Insert information indicating other colleges in the area that offer this program.]  
Sample: 

· “Coastline College offers two certificates in Digital Media, one with an emphasis on design and the other with the emphasis on foundational courses.  Both are less comprehensive at 30 units, as opposed to the 39-40 certificate we plan to offer.  Neither certificate offers specialized instruction in publication, packaging or advertising.

· Golden West College offers a Certificate in Visual Communications.  It is a 30 unit certificate focused on design and software fundamentals. It lacks specialized instruction in publication, packaging or advertising.
· Irvine Valley College offers a 24 unit Certificate in Digital Media Art. It is foundational in nature, although there is also a 12 unit Certificate for Proficiency which is geared towards animation for video gaming.

· Mt. San Antonio College offers a 16 unit Level I Skills Certificate in Graphic Design, as well as a Level II, 34 Unit Certificate of Achievement. This program most closely resembles our proposed certificate, although there is an emphasis on 3D modeling and animation.
· Santa Ana College offers two Digital Media Arts Certificates, one in Print Design and one in Web Design. Both are 30 units and less comprehensive that Fullerton’s proposed Certificate and neither certificate offers specialized instruction in publication, packaging or advertising.”
	College
	Program
	Who you Contacted
	Outcome of Contact

	Coastline College Golden West College Irvine Valley College

Mt. San Antonio College

Santa Ana College
	Digital Media – Print Design Digital Media – Vis. Comm. Digital Media – Art

Design for Interactive Media

Dig. Media Arts - Graphic Design
	Dean Nancy Jones Dean Angela Allison Dean Blanchard/

D. Gatewood Dean Blake Judd/

S. Burgoon

Dean Bart Hoffman/

K. Matthews
	No Objections

No Objections

No Objections

No Objections

No Objections

No Objections

No Objections
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FACULTY ORIGINATOR CHECKLIST: 

1. Complete Items 1 – 7 above. 
2. Contact Heather Treminio (HTreminio@fullcoll.edu) for Item 5.
3. Contact Ken Starkman (KStarkman@fullcoll.edu) for OCRC process
4. Attach this document in the “Attach Files” page on CurriCUNET 
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Revised on September 30, 2022 to include new Course Sequencing HT

